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All Arves Records OIficers DATE: 23 October 1951

FROM ¢ (IA Records Administistion Offiecer

SUBJECT: Report of Records Holdings end Destruction for
Fiscal Year 1961

i. I'm sure each of you will be iwterested in the attacked
charts showing records holdings and destructicn which were come
piled from the statisticel date submitted in your amuval reports.

2. An emalysis of the 1961 fiscal year reports shows thst
ouv total Agency recorvis boldings decressai by 33,400 cubic feet
or a reduction of 18% from the previous year. The greatest re-
duction in records holdiiws (27%) was reported by the DDI ares.
Other significant factors derived frow these reports indicate the
rate of destruction in ail offices imreased 36% over 1960 and
kas more than dovbled in the past two Tiscal years.

3. I believe these trends indilcate an increased and more
active participation by waoh of you. I am plessed with these
resulis. On tha other hand., I om concerned again gbout the
isrge volume of tewporary reports in offices aml in the Center
on vhich there is no definite retemiion period. I plan to make
thie 2 major iten for owr progrew ia the coming morthe and will
discuss it with you soon. ,
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Enclosure:
2 Charts
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